
Artist in Residence — Application 

Gallery 4 is a dedicated gallery for new, emerging and professional artists. Gallery 4 started in 

1975, is one of the oldest consecutive running artist co-operative galleries in the country and is based in Fargo. The 

gallery is located in Downtown Fargo, which is a thriving residential, business and artist hub community.  

 
We appreciate your interest in the Artist in Residence option at Gallery 4.  Please take a moment to review 
the particulars of this opportunity and fill out the information requested below.  The form may be returned 
via email to gallery4ltd@gmail.com along with several images representative of your work. 

 
Artist in Residence Overview: 

●​ Rental is $150 per month for a total of 3 months ($450*) on the “Artist in Residence” display wall 
by the front window of the Gallery (8 feet, 4 inches wide x 8 feet high). 

●​ Payment is due upon signing of the agreement. Cash and checks are accepted. If payment is by 
credit card, a service fee of $18 will be added to the amount, for a total of $468. 

●​ The Gallery takes a 30% commission on all work sold. 
●​ The Artist is requested to have a reception, artist demonstration, or artist talk, costs of which are 

the responsibility of the artist.  Suggestions for promoting this event include a social media invite, 
and email or postcard invite to friends, family, and customers. The artist is responsible for creating 
and distributing emails, postcards, newsletters, invitations, posters, or other promotions for the 
show and reception. 

●​ Gallery 4 will share your event on its social media and scheduling availability at the Gallery will be 
coordinated by the Artist in Residence Committee. 

●​ The artist may only display their own original artwork or reproductions of the same. Additional 
artists are not to display; any exceptions must be discussed in advance of signing the Agreement 
and may incur additional rental fees. 

●​ The artist will clearly label the back of every art piece with the artist’s name, medium, title of 
artwork, and retail price. All artworks must be for sale. 

●​ Artworks will be prepared for professional display. This includes the framing of 2D works on paper, 
painting the edges of the painted canvases, installing secure hanging hardware and wire on the 
backs of artworks, and not delivering artworks with wet paint, etc. 

●​ The Inventory Form with information for all artworks for sale will be completed on the date of 
installation. 

●​ This is a guest artist only option with no membership or voting privileges. 
●​ The artist provides their own display props (easels, etc.).  Availability for use of Gallery items such 

as tables, pedestals, easels, etc. must be discussed in advance of installation with a member of the 
Artist in Residence Committee.  

●​ We encourage the Artist in Residence to visit the gallery once a week to replace art pieces if sold. 
●​ It is expected that the artist has enough artwork to aesthetically fill the Artist in Residence wall 

space. 
●​ Artworks not collected at the end of Artist in Residence period become the property of Gallery 4. 
●​ We encourage the submission of an artist biography and/or artist statement to be displayed with 

the show and for promotion in social media. This biography along with a photograph of the artist 
should be sent to the Artist in Residence Committee prior to the installation date. 

●​ All artists are paid quarterly; payment for sales will be received in the following quarter. 
 

* In the event of extenuating circumstances, a partial refund may be considered contingent on factors 
such as advance notice, our ability to fill the slot, etc. 



Please email gallery4ltd@gmail.com with a subject of Artist in Residence for questions. The form to be 
used for application is below. 

 
The Gallery:  

●​ Will provide assistance with the installation of the show. 

●​ Will collect a 30% commission on all work sold, collect and submit sales tax and pay credit card 
fees on art sales, and will pay the artist for sales in the following quarter 

●​ Will help promote the show and reception through its social media. 

●​ Will provide labels for artworks listed on the Inventory Form. 

●​ Is not liable for lost, damaged, or stolen items. 

●​ May deny the display of any artwork or sale item for any reason. 

 

Name of Artist: _________________________________________________ 

Address:  ______________________________________________________ 

Email:_________________________________________________________ 

Phone: _______________________________________________________ 

Website, & Professional social media accounts: __________________________________ 

_________________________________________________________________________ 

Medium | Title of Show: ____________________________________________________ 

Preferred Three-Month Block (check all that apply):   

Feb-Apr: ______  May-Jul: ______ Aug-Oct: _____ Nov-Jan: _____ Any: _____ 

 

Artist Signature ____________________________________________Date______________________ 

Artist in Residence Committee Signature:____________________________Date Received:___________ 

 

 

mailto:gallery4ltd@gmail.com


 

 
 
Example of Artist in Residence Display Wall: 
Dimensions: 8 feet, 4 inches wide x 8 feet high. 
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