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Pop-Up Gallery Rental — Agreement 

Gallery 4’s Pop-Up Gallery is a dedicated gallery for new, emerging and professional artists. Gallery 4 
started in 1975, is one of the oldest consecutive running artist co-operative galleries in the country and is 
based in Fargo. The gallery is located in Downtown Fargo, which is a thriving residential, business and 
artist hub community. Our Premier Artists work the desk, greet customers and answer their questions. 
 
The Artist: 

● Agrees to $150 rental of the Pop-Up Gallery for one month (28 days). 
● Payment is due upon signing of the agreement. Cash and checks are accepted. If payment by 

credit card, a service fee of $6 will be added to the amount, for a total of $156. 
● Is aware that Gallery 4 takes a 30% commission on all work sold. 
● Is strongly encouraged to have a reception. The costs are the responsibility of the artist. 

Suggestions include promoting it with a social media invite, email or postcard invite to friends, 
families and customers. Gallery 4 will help share the post on its social media. 

● Is responsible for creating and distributing emails, postcards, newsletters, invitations, posters or 
other promotions for the show and reception. 

● Will only display their own original artwork or reproductions of the same. 
● Understands that additional artists are not permitted. Any exceptions must be discussed in 

advance of signing the Rental Agreement and may incur additional rental fees. 
● Will clearly label on the back of every art piece the artist’s name, medium, title of artwork and 

retail price. 
● Is aware that all artworks must be for sale. 
● Will prepare their artworks for professional display. This includes framing 2D works on paper, 

painting the edges of the painted canvases, installing secure hanging hardware and wire on the 
backs of artworks, and not delivering artworks with wet paint, etc. 

● Will on the installation date, deliver a complete Pop-Up Inventory Form that includes all artworks 
for sale. 

● Is aware that the Artist needs to provide their own display props (easels, baskets, etc.) to meet the 
display needs of their show. Gallery 4 may have some tables, pedestals or other display props 
available, but availability must be discussed in advance of the installation date with a member of 
the Pop-Up Gallery Committee.  

● Is encouraged to visit the Pop-Up Gallery once a week to replace art pieces if sold. 
● Acknowledges the artist has enough artwork to fill the Pop-Up Gallery.  Approximately 15-25 

average-sized artworks. 
● Acknowledges that artworks not collected at the end of rental period shall become the property of 

Gallery 4. 
● Is encouraged to create an artist biography and/or artist statement to be displayed with the show. 

It is suggested that this be in an 8in x 10in frame. 
● Is aware that all artists are paid quarterly. This means the artist will receive payment for sales on 

the following quarter. 
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The Gallery: 

● Will provide a member of the PopUp Committee to assist with the installation of the show. 
● Will collect a 30% commission on all work sold. 
● Will collect and submit sales tax on art sales. 
● Will pay for credit card fees on art sales. 
● Will help promote the show and reception through its social media. 
● Will provide labels for artworks on the Inventory Form. 
● Will pay the artist for sales on the following quarter. 
● Will not be liable for lost, damaged, or stolen items. 
● May deny the display of any artwork or sale item for any reason. 

 
Name of Artist: _________________________________________________________________ 

Address: ______________________________________________________________________ 

Email: __________________________________________________ 

Phone: _________________________________________________ 

Website, & Professional social media accounts: _______________________________________ 

______________________________________________________________________________ 

 
Title of Show: __________________________________________________________________ 

Date & Time: __________________________________________________ 

Move In Date: _________________________________________________ 

Move Out Date: ________________________________________________ 

 
 
  
 
 
 
 
 
___________________________________________________          ____________________________ 
Artists Signature                                                                                             Date 
 
___________________________________________________          ____________________________ 
PopUp Gallery Committee Signature                                                          Date 

Date Payment Received:____________________________           ⃝ cash    ⃝ check    ⃝ credit card 
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Photos of PopUp Gallery: 
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